HUGONG DAN BOI MAT KHAU TAI KHOAN
MICROSOFT TEAMS

DINH VIET HOA
IT Division

' VIETINAM
Al AUSTRALIA
LT INTERNATIONAL
¥ & SCHOOL Cambridge International School

A CAMBRIDGE

ssiies . . .
Q"% International Examinations




Budc 1: Pang nhap

Truy cap website https://portal.office365.com/

G tén tai khoan Microsoft Teams sau d6 click
Next

m Sign in to your account X -+

6

&

m portal.office365.com

Be Microsoft

Sign in

C181600 @student.vas.edu.vn

No account? Create one!
Can't access your account?

Sign-in options



https://portal.office365.com/

m Sign in to your account X +

< C m portal.office365.com

INTERNATIONAL
SCHOOL

Bwdc 1: Pang nhap @ AsTRALLA

o ~ ° JSRT . . < 1816007 @student.vas.edu.vn
bién mat khau, sau do click Sign in. °

Enter password

Fassword

Forgot my password

Copyright 2020 Vietnam Australia International
School Ho Chi Minh, Viet Nam




Buwdc 2: Click No dé tiép tuc

m Sign in to your account X +
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&

login.microsoftonline.com
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c181600. @student.vas.edu.vn

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don't show this again

No

Copyright 2020 Vietnam Australia International
School Ho Chi Minh, Viet Nam




Bwdc 3: Click vao anh dai dién nhu trén hinh minh
hoa, sau d6 click My account

My account X
Install Office

Dan- Bao
C181600 @student.vas.edu.wvn

My account

Sign out



My account x

<« c @ portal.office.com

My account

My account L Office apps & devices

Personal info

Buwdc 4: Click vao tab Security & privacy

Subscriptions

Security & privacy View anns & devices
View apps & devices

App permissions

< O £ [ X B2

Apps & devices E SUbSCHpUOHS

Verify what products and licenses you have.

Tools & add-ins

View subscriptions




My account x +

&« & & portal.office.com

My account

Security & privacy

My account

Buwdc 5: Click vao muc Password

Password
PErS‘:InEIl |r'|fCl C "'EII'I-':';IE '}-'CILI" DassWord

Subscriptions
Subscription Contact preferaences

Manage how and why you are contacted

Security & privacy On

COrganization Privacy Statement

App permissions View your organization's Privacy Statement
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Apps & devices Microsoft's Privacy Statement
View Microsoft's Privacy Statement

Tools & add-ins




@ Change password

& @ accountactivedirectory.windowsazure.com

Buwdc 6: Trinh duyét sé mé mot trang web ma@i. Nguoi
dung dién cac théng tin vao cic 6 tréng nhu sau:

« Old password: Nhap mat khau hién tai. change password
* Create new password: Nhap mat khau mai.
* Confirm new password: Nhap lai mat khau mdi.

User ID
Lwu y: Mat khau mai phai gobm t6i thiéu 7 ky tu, bao gém: CIET6002 - Gstudentvas.eduun
 Cac chit cdiin hoa (A dén 2) Old password
e Cac chit caiin thuong (a dén z)
e Cacchirs6tlr 0dén9

+++++++++++
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Click Submit. Luc nay tai khoan Microsoft Teams da dwgc ~ [oeeveenees
cap nhat password mai.




